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( Writing Biodata and Facing an. Interview )
Full Marks : 50
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The figures in the margin indicate full marks
for the questions

Answer either in English or in Assamese

1. Answer the following as directed : 1x4=4
oot PR et PR e o
{a) Biodata consists of specific information
about an individual.
{ Write True or False )
Egege WiNd Jes Rom sepmz ke
2 9 |
(o o s fordr )
{b) Which of the following statements is not
correct? .
R (T U wE w2
fij An interview is a conversation with
a purpose.
TR (FR 96 W o @[
FLYAEFYA |
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(c)

{d)

24A /765

(2)

() An interview is a selection process.
ATFICFE (R 93 A= Afew )

(it} An interview is a personal appraisal
method.
SIFRISFR (20R RS TR (S |

fiv] An interview is always of formal
type.
AFIFA T GPIE (47 2T |

( Choose the correct option )

( o= Rewch afR Sferear )

The term ‘curriculum vitae’ means
‘Curriculum vitae’ *™oR 9Y 2’7
fi) course of life
e e
(i) summary of life
&2 ST
(i) personal information
e ey
fiv}) work experience
P Hfowe

( Choose the correct option )

( wm et afR Sfeea )

Write an advantage of structured
interview.

RIS SArwreTRA BT FRer fora |

{ Continued )

(3)

+ Write short answers of the following

questions : 2x3=6
o fam enpid oy baw
fa} What is meant by job biodata?

SRR-STr Sieegers IR & gm0

{b) Write two characteristics of
unstructured interview.

RIS STHICF 751 (3 Forer

¢} Write two differences between Biodata
and Resume.

Tqar8 ¥ JRTTET TR 151 e oy |

. Write short notes on any two of the

following : 5x2=10
fwfefie R co i eome vy St for
fa) Components of biodata
ERgareT SR
(b) Importance of biodata in interview
process

TP RS Qe ¥
fc) Skills needed to face an interview

aft IR MR FAE ey
P

(d) A good academic biodata
93 O O Fiegers

4. {a) What are the characteristics of good

interview? Write about the advantages

of questionnaire in interview. 5+5=10
@ AERFEAA (IAEPE B R rmeeRs
SPIRA SR SR forar |
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(4)

Or / 9%

(b} Prepare a biodata to face an interview
for an administrative job.

ot 3R A B e T @R
EeE o4F9 91 |

5. {a) Whatis meant by biodata? What are the
purposes of biodata? Explain briefly

10

different types of biodata. 2+3+5=10

Ergar e R 3o 7 SRS SR
& v Gege Rtw R T TR
forar
Or/ 9%
(b} Discuss the principles of writing CV.

cV foreR Sz SeeAnr 394 |

6. (a) What are the do’s and don’ts of writing
biodata? Explain.
Segem  PoaTe IR e
eRemEETE 3 7 7 3 70

Or/ 990

() What is job interview? How will you
prepare to attend a job interview?
Explain.

10

10

2+8=10

AR TrEIeE B 7 I3-TIR APFEI
7w 2 PR R 2 =1 7 36T 790

ek
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